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<Title of the CPD Activity>
Organised by <name of CPD Programme Provider>
Feedback Form
for the 2023 - 2025 CPD Cycle

This questionnaire is designed to collect participants’ feedback on the CPD activity.	The data obtained will be used collectively for evaluation purposes of the CPD activity.


	Date & Time of the Activity
	:	 	

	Mode of Attendance
	:	□ Online with live streaming
□ Online (on demand)
□ Physical Attendance



(A) [bookmark: (A)_Please_give_your_ratings_at_the_foll]Please give your ratings at the following spaces provided.

	
	Excellent
	Very Good
	Satisfactory
	Unsatisfactory
	Poor

	1.	Educational objectives being achieved
	
	
	
	
	

	2.	Knowledge imparted
	
	
	
	
	

	
[bookmark: _MON_1725368402]3.	Practicability and of good reference 
	
	
	
	
	

	4.	Content coverage
	
	
	
	
	

	5.	Pace (Too fast/Too slow)
	
	
	
	
	

	6.	Training approach and method
	
	
	
	
	

	7.	Teaching and presentation skill
	
	
	
	
	

	8.	Suitability of venue
	
	
	
	
	

	9.	Duration of activity (Too long/Too short)
	
	
	
	
	

	10.  Overall rating
	
	
	
	
	



(B) [bookmark: (B)_Do_you_have_any_other_comments_on_th]Do you have any other comments on the CPD activity?


(C) Are there any CPD activities you would like to attend?



	Signature
	:      	

	
	( Optional )

	Name
	:   	

	
	( Optional )


(Rev. December 2022)
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The Dental Council of Hong Kong



[bookmark: Guidelines_on_the_Continuing_Professiona]Guidelines on the Continuing Professional Development Programme for Practising Dentists for the 2020 - 2022 CPD Cycle





	The Dental Council of Hong Kong (“the Council”) has approved a voluntary Continuing Professional Development (“CPD”) Programme for practising dentists. The purpose of the CPD Programme for practising dentists is to encourage dentists to keep themselves up-to-date about current development in knowledge and skills in various fields of professional practice with an aim to maintaining quality professional practice. The CPD Committee has been appointed by the Council to carry out the executive functions of implementing the CPD Programme.



[bookmark: Length_of_the_CPD_Cycle]Length of the CPD Cycle



2. The coming CPD cycle is of 3 years and will start on 1 January 2020 and end on 31 December 2022.



[bookmark: Target_Participants]Target Participants



3. All registered dentists, as well as those deemed to be registered but excluding those on the overseas list, are welcomed to enrol in the CPD Programme.



[bookmark: Enrolment_by_Registered_Dentists]Enrolment by Registered Dentists



4. A dentist should enroll with only one CPD Programme Administrator accredited by the Council at any one time. The list of the Council’s CPD Programme Administrators with the description of their roles and duties are at Appendix I. Dentists who have already enrolled in the CPD Programme of the previous cycle are not required to enrol again. However, should they decide not to participate in the CPD Programme or wish to change to another CPD Programme Administrator, they should inform their existing CPD Programme Administrator so that arrangement can be made accordingly.



[bookmark: Credit_Point_System]Credit Point System



5. The CPD Programme is based on a “credit point system” with CPD points awarded for participation in recognized CPD activities. CPD points will be awarded for CPD activities completed during the cycle. A minimum of 45 CPD points have to be accumulated during the 3- year cycle. Out of the 45 CPD points, not less than 6 CPD points must be obtained from the core CPD activities.





Core CPD Activities



6. The core CPD activities are divided into the following 12 categories –

(i) Infection control

(ii) Medical conditions in relation to dentistry and medical emergency

(iii) Records and consent

(iv) Dental ethics and jurisprudence

(v) Quality assurance including complaint handling and risk management

(vi) Communication

(vii) Dental practice inspection

(viii) Legal and professional compliance

(ix) Dental and medical public health issue of local relevance

(x) Occupation health and safety

(xi) Special needs dentistry including geriatric dentistry

(xii) Radiology and radiography



Local/Overseas CPD Activities



7. CPD points are awarded and accumulated for the following activities in which the enrollees participate –

· Local CPD activities conducted by the accredited CPD Programme Providers.  The lists of approved Full CPD Programme Providers and Provisional CPD Programme Providers are at Appendices II and III respectively. The Guidelines for CPD Programme Providers are at Appendix IV.

· Overseas CPD activities include symposia, conferences, scientific meetings, panel discussions, workshops etc organized by the pre-approved list of overseas dental organizations (Appendix V) and the pre-approved regular overseas meetings/conferences (Appendix VI).



8. CPD points will not be awarded for activities organized by organizations other than the accredited Full CPD Programme Providers or in partnership with one of the Full CPD Programme Providers. Direct approach to the CPD Programme Accreditors for accreditation of activities organized by the non-approved CPD Programme Providers is not allowed. A list of the approved CPD Programme Accreditors with their roles and duties is at Appendix VII.



Allocation of CPD Points



9. The CPD points would be awarded based on the number of hours involved in a CPD activity, excluding tea breaks and meals.



Local CPD Activities



10. Local CPD activities are classified according to the principles laid down by the Council into 6 categories, namely (a) active CPD, (b) receptive CPD, (c) self-study, (d) self-arranged study group,

(e) publications and (f) postgraduate studies.	The allocation of CPD points for these CPD activities are as follows –





(a) Active CPD



(i) Active participation as speaker/presenter in any accredited CPD activities (3 CPD points/hour);

(ii) Participation as chairman in any accredited CPD activities (1 CPD point/hour with an additional 1 point per morning, afternoon or evening session);

(iii) Participation in hands-on clinical or laboratory courses as trainers (2 CPD points/hour); and



A maximum of 25, 15 and 15 points may be awarded for each active participation as speaker/presenter, participation as chairman and participation in hands-on clinical or laboratory courses as trainers respectively.

(b) Receptive CPD



(i) Receptive participation as recipients in any accredited CPD activities (1 CPD point/hour);

(ii) Participation in hands-on clinical or laboratory courses (1.5 CPD points/hour). 



A maximum of 15 points may be awarded for each receptive CPD activity.



(c) Self-study



(i) Self-study programme includes self-assessment programme accredited by local dental organizations, colleges and overseas professional bodies that have been accredited by the CPD Programme Accreditors. CPD points of each course will be assessed individually;

(ii) 1 CPD point should be awarded per paper and a maximum of 15 points may be awarded for self-study CPD activities in each cycle;

(iii) A standard form with guidelines is at Appendix VIII for use by dentists taking part in self-study CPD activities. The applicants should submit the completed form, together with a copy of the paper read, for assessment by the CPD Programme Accreditors via the relevant CPD Programme Administrators; and

(iv) Network educational programme, organized distance-learning, diploma courses, etc., with prior approval given by the CPD Programme Accreditors, will be given CPD points upon individual application.

(d) Self-arranged Study Group



(i) Study group in the form of experience sharing for clinical dental cases is accepted as a form of CPD activity;

(ii) The size of the group should be kept in the range from 4 to 8;

(iii) 4 to 8 participants must include at least 1 Fellow of the College of Dental Surgeons of Hong Kong;

(iv) During the conduction of the activity, participants should keep the patient information confidential;

(v) A standard form with attendance form and case summary form for use by dentists taking part in self-arranged study group are at Appendix IX. The applicants should submit the aforesaid forms for assessment by the CPD Programme Accreditors via the relevant CPD Programme Administrators; and

(vi) A maximum of 1 point may be awarded for each activity and a maximum of 5 points may be awarded for self-arranged study group in each cycle.



(e) Publications



(i) A maximum of 10 points may be awarded to the first author and 5 points for other authorship of each publication in indexed journals;

(ii) A maximum of 5 points may be awarded to the first author and 2 points for other authorship of each publication in other journals approved by the CPD Programme Accreditors;

(iii) A maximum of 10 points may be awarded to the first author and 5 points for other authorship of each chapter or section of a medical/dental textbook; and

(iv) A maximum of 10 points may be awarded to the author of a thesis or treatise.



A maximum of 10 points may be awarded for the category of publications in each cycle.



(f) Postgraduate Studies



Dentists undergoing full-time PhD, master, postgraduate diploma or advanced diploma programmes of the Faculty of Dentistry of the University of Hong Kong should be awarded 10 CPD points per year. Part-time students of the above programmes will be awarded 5 CPD points per year.



Online CPD Activities



11. CPD activities can be delivered online with live streaming Note 1 subject to prior accreditation according to this guidelines by the CPD Programme Accreditors. Allocation of CPD points for online CPD activities is in the same manner as that for CPD activities requiring physical attendance. A maximum of 30 points may be awarded for receptive participation as recipients in online CPD activities participated by each enrollee in each cycle and a maximum of 5 points may be awarded for each receptive online activity for each enrollee. The aforesaid limits do not apply to active participation as speakers/presenters/chairmen/hands-on trainers in online CPD activities. CPD points for active participation in online CPD activities are allocated in the same manner as that for CPD activities requiring physical attendance.



12. Enrollees should note that NO CPD points would be awarded for participation in the online CPD activities organised beyond the said maximum limits in the CPD cycle.



13. CPD activities delivered both online and requiring physical attendance at the same time are regarded as dual mode CPD activities. For receptive participation with physical attendance in dual mode CPD activities, CPD points will be allocated in the same manner as that for participation in CPD activities which require physical attendance only.











Note 1 For online CPD activities delivered on demand before the implementation of the revised Guidelines on 8 June 2021, the award of CPD points for the organization of such online CPD activities should continue be subject to the condition set out in the Guidelines (revised in August 2020), i.e. a maximum of 15 CPD points may be awarded.

Overseas CPD Activities



14. For overseas dental activities organized by the approved list of overseas dental organizations (Appendix V) or be on the list of pre-approved regular overseas meetings/conference (Appendix VI), CPD points of each activity should be awarded under the same basis as that for active and receptive CPD activities mentioned in the preceding paragraphs. A maximum of 15 points may be awarded for overseas dental activities in each cycle and a maximum of 5 points may be awarded for each online overseas dental activity.



15. For the ease of reference, a table summarizing the allocation of CPD points for different CPD activities is at Appendix X.



CPD Points Calculation



16. CPD activities are accredited on a 0.5 CPD point basis and the duration of a CPD activity should be rounded off to the nearest 0.5 hour in calculating the CPD points. 15 minutes should be rounded up to 0.5 hour. Examples are as follows –



(a) 1 hour 14 minutes: counted as 1 CPD point

(b) 1 hour 15 minutes: counted as 1.5 CPD points

(c) 1 hour 40 minutes: counted as 1.5 CPD points

(d) 1 hour 45 minutes: counted as 2 points



Submission of Documents for Award of CPD Points



17. Dentists enrolled in local CPD Programme are required to sign the standard attendance forms [sample at Appendix XI(a) and Appendix XI(b) for speakers/chairpersons and participants respectively] for each CPD activity. On completion of the activities, CPD Programme Providers shall forward the completed attendance forms to the CPD Administrators for recording of CPD points, and issue attendance certificates to the dentists concerned for retention. If for any reasons a participating dentist has not signed the attendance form, he should forward a copy of his attendance certificate to his CPD Administrator directly for recording purpose.



18. For dentists who wish to apply for award of CPD points for the enrolled overseas CPD programmes, he/she can complete the application form at Appendix XII with synopsis of the activity and proof of attendance and submit to the respective CPD Programme Administrator.



19. Enrolled dentists are encouraged to submit documentary proof of the CPD activities to CPD Programme Administrators, such as transcripts of postgraduate courses taken, photocopies of published activities, or documentation of self-study programme, attendance certificates (if necessary) etc., for assessment throughout the year.



Evaluation of CPD Activity



20. To facilitate the gathering of feedback from dentists participating in the CPD activities and a uniform standard for evaluation, participants of the CPD activities will be given a standard questionnaire form (copy at Appendix XIII) by the CPD Programme Providers for completion at the end of each CPD activity.

[bookmark: _bookmark0]

Award of Certification Upon Satisfactory Completion of CPD Assessment



21. Enrollees who have accumulated not less than the required minimum CPD points and the following persons will be regarded as having met the CPD requirements of the Council –



(i) All registered dentists who have fulfilled CME/CPD requirements as set out by the Hong Kong Academy of Medicine; and

(ii) All registered dentists with the qualification of Membership in General Dentistry who have fulfilled CME/CPD requirements set out by the College of Dental Surgeons of Hong Kong.



22. They are eligible for the issue of a CPD Certificate to certify that they have achieved a satisfactory level of CPD activities over the CPD cycle.



23. For the cycle ending 31 December 2022, the certificate will bear the wording “This certifies that Dr xxx has fulfilled the requirements for Continuing Professional Development during the period from 1 January 2020 to 31 December 2022”. Dentists to be awarded the CPD certificates will be allowed to include in the signboard, website, visiting cards and letterheads the title “CPD Certificate (2020-2022)”. Dentists are only allowed to display the approved title “CPD Certificate (2020-2022)” until 6 months upon the end of the subsequent CPD cycle. Violations of which may lead to disciplinary action.



[bookmark: Review_of_the_CPD_Programme]Review of the CPD Programme



24. The effectiveness and acceptability of the overall CPD Programme will be reviewed by the Council from time to time.



[bookmark: Enquiries]Enquiries



25. Enquiries on the CPD Programme should be directed to the respective CPD Programme Administrators. Where necessary, the CPD Programme Administrators would contact the Council for advice.







The Dental Council of Hong Kong November 2019

(revised in June 2021)
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